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1. OBIIHUE NOJIOXKEHUA

1.1. bubGnuotexa sBiaseTcs CIPYKTYPHBIM MOAPa3/ielieHHeM KOIUTerKa, 06ecneunBatlonmuM
y4cOHOH, HayYHOH, CIIpaBOYHOIM, XY/10)KECTBEHHOH THTEPATYpOH, IEPHOAMIECKHMH H3JaHHSIMH
¥ MHOOPMALMOHHEIMH MaTepHanamMu (Janee - JOKYMEHTaMM) Yy4eOHO-BOCHIHTATETLHBIN
IpoLECC.

1.2. B coeli peaTenbHOCTH OGUOIHOTEKA KOJUIEIKA PYKOBOACTBYETCS:

- Koncturynueit Poccuiickoit @enepanmu;

-Oenepanbabiv 3akoHoM «O6 obpazosanuu B PO» ot 29.12.2012 1,;

DenepanbHbM 3akoHOM «O OubimoTeYHOM Aeey;
- QepepalbHbIM 3aKOHOM «O IPOTUBOAECHCTBHH IKCTPEMUCTCKOM JEATENEHOCTHY) OT
25.07.2002 Nel14-®3 cr.3, c1.13
-Oenepanbipii 3akoH «O 3ammre geTei oT HHQOPMALMH, IPUUMHSIIOIIEH Bpel UX 3[10POBbIO
u pazBuTHiON Ned436-D3 (pen.or 01.05.2017) o1 29.12.2010 1

- IlocranoBnEeHUAMH, IPUKA3aMU, PACTIOPSIKEHUSIMH, HHCTPYKIIUAMH, THCEMaMH
Musnucrepersa obpasoBanus u Hayku PO, Munucreperpa KyibTypsl PO;
Munucrepersa 00mero u npodeccuonansHoro obpazoanus CBepnoBckoi obnacTu;

— DenepallbHBIMHA FOCY1apCTBEHHBIMH 0Opa3oBaTeIbHBIMHU CTAHIAPTAMH;

— YcraBoM KoJiemka,

_ IlpukaszaMu qMpeKTopa H ApyrdMHM OPraHH3alMOHHO - PACHOPAHTEIbHBIMA
JIOKyMEHTaMH 10 KOJUTE/IKY:

— 6e30macHOCTH M NPOTHBOMOKAPHOR 3aITHTHI;

— Hacrosmmm nonoKeHueM.

1.3. Komemx punaHCHpyeT AesTenbHOCTh ONOIMOTEKH W OCYIIECTRIISIET KOHTPONb 3a ee
paboToi B COOTBETCTBUH C ACHCTBYIOIIHM 3aKOHOAATEILCTBOM.

1.4. buGmmoteka cobiomaeT yCTaHOBIGHHLIE 3aKOHOM Mephl MO MPeIOTBPAIEHMIO
UCHOJIE30BaHM HHQOpPMAlMK B LENSAX HACHIIHMS, PaclpOCTpAaHEHHs PacoBOM W pEIUIHO3HOM
HEHABUCTH, HAMOHAIBHOH, TIOJIMTHIECKON 1 IPYroi AUCKPUMUHAITHH.

18, bubnrorexa xomnemka noctynHa u GecrarHa g o6ydaronmxces
O4YHOHM W 3a04yHON (GopM oOydeHHs, mpenoxaparteneil, ciaymaTtenel KypcoB AOMOTHHUTETLHOTO
obpa3zoBaHus ¥ APYrHX paOOTHUKOB KOJUICIKA.

1.6. Ilopsmoxk poctyma K (oHJaM, [EPeYeHb OCHOBHBIX YCIYI M YCIIOBHI HX
npenocrapaenus onpenenatorcs Ilpasunamu nonszopanugd OubIHOTEKOH.

2.3A0AYHU BUBJIHOTEKH

2.1. Tlonnoe u oneparuBHoe OHONIHOTEYHOE M HHDOPMAIMOHHO-GHOIMOrpadHyIecKoe
obcnyxuBaHue 00y9alOIMMUXCs 0YHOM M 3209HOH hopM
obyueHus, mperojaBartenei, chnymareneil KypcoB JIOMOTHHTENBHOTO 0Opa3oBaHHS M JIPYTHX
pabOTHHUKOB KOJLIE/ KA, YCTAHOBJICHHLIX B NPaBHIax N0Jb30BaHus OUbIHOTEKO0H |

2.2. ®opmuposanue OubauoTeyHOro (poHZAa B COOTBETCTBUM ¢ NPOdHIEM KOJUIEHXKA,
peamH3yeMbIMH 00pa3oBaTENbHEIMH MPO(ECCHOHANTBHBIMH TIPOTPAMMaMH, HH(MOPMAIHOHHBIMH
NOTPeOHOCTAMH M 3aMPOCAMH MOJIb30BaTeNel OMOIHOTEKH.

2.3. Oprabsusauus ©  BEJeHHE CHpaBoYHO-OMOnMorpaduueckoro amnmapara B
aBTOMATH3HPOBAHHOM W TPAJNITMOHHOM PEXHMAaX.

2.4. YyacTHe B BOCIHTATENBHOH ¥ TYMaHHTApHO-TIPOCBETHTENLCKOH JEATEIbLHOCTH
KoJlepKa, (GOopMHpOBaHHE y 00ydalOMIMXCsl COLMAIbHO HEOOXOQMMBIX 3HAHMH M HaBBIKOB,
rPaXIaHCKOM MO3HIINH, TPO(ECCHOHATEHBIX HHTEPECOB, MPoTarania KyJIbTYPHOI'O HAC/IEIHs.

2.5.  @opmupoBanue  OubOIMOTEYHO-MHPOPMAIMOHHONW  KYIBTYyphEl,  OOyueHue
0JIb30BATENEH COBPEMEHHBIM METO/IaM IIOMCKA HH(OPMALMH, IPUBHTHE HABBIKOR NOJIb30BAHUA
KHHTOH.



2.6.CosepmiencTBOBaHMe paboThl OMONMOTEKHM HAa OCHOBE BHEJPEHHS COBPEMEHHBIX
TEXHOJIOTMH ¥ KOMITBIOTEPH3alul OHOHoTEYHO-HHDOPMAIIHOHHEIX TIPOIIECCOB.
2.7.Koopaunanus  JeATENBHOCTH C  TMOApa3fieleHHs MM KOJUleyka, HWHTETpaius o
B3aMMO/ielicTBHe C OHOMMOTEKAMH HOpPYr¥X CHCTEM W BEJOMCTB, s Oojee MOIHOTO
yIOBIETROpeHHA NoTpebHOCTEH YnuTaTenei B uHGOpPMAITHH.

3.0CHOBHBIE ®YHKIIUH.

bubmaoreka I'BIIOY CO «Ypansckuii koJuteqx OW3Heca, yIpaBieHMS H TEXHOJOTHH
KpacoTBI»:

3.1.0cymectisier 6ubinmoreyHoe W crnpaBouyHO-OGubmMorpapuyeckoe  obCIy:KHBaAHUE
YHUTATEJICH B YATAIILHOM 3aJI€.

3.2. O6ecneuynBaer yuTarenei 6uOIMOTCUHEIME H HHYOPMALHOHHBIMHE YCIyraMH OecIiaTHo:

- [OPEeNOCTaBAAET HONHYIO HHbOPMaLKIO 0 cocTaBe 6ubiuoreynoro GoHaa yepes CUCTEMY
KaTaJIOrOB H KapTOTEK;

- IIPUBHBAET CTYJIEHTaM HaBBIKH 6€30MacHOro MOKCKa H NPUMEHEHH WH(pOpMalHy B yueOHOM
npouecce, a TaK)Ke yMEHHe OPHEHTHPOBATLCA B CNpaBoYHO-OubHorpaduyeckoM anmnapare
6ubnuoTexu.

3.3.CocTaBiseT B MOMOIIB MEJATOraM KoJleaKa CIHCKH TMTepaTyphl, OPraHu3yeT
KHUKHEIE BBICTABKH;

- OKa3bIBAe€T KOHCY/IBTATHBHYIO TOMOINE B TIOMCKE W BHIOOpE TUTEPATYPHI;

- BBIZIA€T MPON3BEICHUS MT€YaTH U HHEIE JIOKYMEHTBI BO BPEMEHHOE MTONTB30BaHHUE.

34.BeisBiseT W W3ydaeT UHTATENhCKHE HWHTEPECHl C IENbI0 KOPPEKTHPOBKH TIITAHOB
KOMIUTEKTOBaHUA (hOH/Ia B COOTBETCTRHYU C yIYeOHBIMH ITPOTPaMMaMH H IJIAaHAMH.

3.5 ObecnieunBaeT KOMILIEKTOBaHHE (HOH/IA B COOTBETCTBHH C IPOQHIEeM KoJueaxKa, y4eOHbIMH
nnaHamu u obpazoBaTeTbHBIME NPOTPAMMAMHM, B TOM YHcie yYeOHUKOB M yueOHBIX MOCOOHH C
YYETOM PErHOHAIBHBIX H STHOKYJIBTYPHBIX ocobeHHocTel cybhexTor Poccuiickoit enepanuu v
DeznepanbHOro CIHCKa SKCTPEMUCTCKMX MAaTepHAIIOB.

3.6.0cymectrnser auddepenuupoBanHoe 6HOIHOTEYHO-UHPOPMALIMOHHOE 00CIYKIBAHKE
nefarorugeckux paboTHHKOB:

- BBIABIIAET WHGOPMAIMOHHBIE TOTPEOHOCTH M yIOBIETBOPSET 3alIPOCKI, CBI3AHHBIE C
oby4eHHeM, BOCITHTAHHEM CTYJICHTOB;

- coieicTByeT NMpoheCCUHOHAIBHOM KOMIIETEHIIMH, TIOBBIIICHHIO KBanuGHKaLMH, IPOBE/ICHHIO
aTTeCTALNH;

- IPOBOJHUT KYJIbTYPHO-BOCHHUTATEIBHYIO H IPOCBETHTENILCKYIO paboTy ¢ YHTATEIAMH.
3.7. OcymecTBIsSeT yuyeT, pasMelleHHe ¥ npoBepky (GoHaa, obecnedyeHHe €ro COXpaHHOCTH B
cootBeTcTBHH ¢ HMHCTpykimed o6 ywyere GubnmoreuHoro (oHAa, yTBEPHKACHHOH IPHKA30M
MunkynsTypsl Poccum W mpukazom MunoGpazopanus Poccuu «O6 ywere OGuOIMOTEYHBIX
(doHmOB GubMHOTEK 06pa3OBATETEHBIX YUPEHKACHHH.

3.8.IlpuuuMaeT yuyacTHE B peaJM3alMM [POrpaMMBlI BOCITHTATebHOW paboOTHI KOIJIEAKa,
HCHONB3Ys pa3iiiyHbie (JOPMBI U METOABI HHAMBUYATBHON X MACCOBOH paboTHI.
3.9. Oprauusyer Qs CTYIACHTOB 3aHATHS 10 OCHOBaM OuGnmoreuHo-6ubmHOrpaduyIecKux
3HaHuil. [I[puBHMBaET HABBIKM OHCKA HH(DOPMAIIHH, ee IPUMEHEHHS B y4eOHOM MpPOIIECCE.

3.10. BeinonHser TeMaTn4ecKue, aJipecHble U Apyrue Gubmmorpaduyeckne cripaBku

3.11. OcymecTpisier ananu3 00ECIICIEHHOCTH CTYACHTOB ydeOHHKaMH M y4eOHBIMH MOCOOHAMH
Ha pasHLIX HOCHTEJNAX.

3.12. OcymecTBiseT yu&T, pasMellenne i 00s3aTelbHy0 cBepKy Oubnuoreunoro  ¢Gonma u
NOCTyMarole  JTUTepaTypsl ¢ QeaepanbHBIM — CIHCKOM 3KCTPEMHCTCKMX MAaTEpHalioB,
OCYUIECTBIIACT 3alpeT Ha PacmpOCTPaHCHHE KCTPEMHMCTCKOH JIMTEpaTypHl .



4. YIIPABJIEHUE U OPTAHU3ALIUA JEATEJBHOCTH

4.1 CrpykTypy u wrtaT 6U0IHOTEKH, JOKHOCTHLIE 0643aHHOCTH pabOTHHKOB yTBEPKAAET
JUPEKTOP KOJJEAKa B COOTBETCTBHM C peKOMeHayembiMH MunoGpaszosanus Poccuu
HOPMaTHBAMH.

4.2 bubnnotexaph NOAYMHAETCH  HENOCPEACTBEHHO  3aMECTHUTEIIO AMPEKTOpa KOJemKa
N0 HAYYHO-METOMYECKOo# paboTe, SIBIACTCA WICHOM IeAarora4ecKoro COBETa KOJIIEIKa.
4.3.bubsnoTekaps HECET OTBETCTBEHHOCTh 3a pe3ynbTaThl paboTel B Tipenenax CBOeH
KOMIIETCHIIMH, OLIPENEICHHON JOJIKHOCTHOW MHCTPYKUHEH.

4.4 bubnuoTexkapb Ha3HAYaeTCA HA JOJDKHOCTE, OCBOOOKIACTCA OT HOJDKHOCTH PYKOBOIHTEIEM
KOJIJIe KA.

4.5.11pu 6ubnroTeKe MOXKET CO31aBaTLCH B KAUYECTBE COBEINATENLHOIO oprana 6ubInoTe bR
COBET JUISl COTJIACOBaHUS ee paboThl ¢ APYTHMHE CTPYKTYPHBIMH [TOIpa3ielIeHUAMH KOJUIE KA.
CocraB coBeTa YTBEPHKAACTCAs AUPEKTOPOM KOJUIEKA M BO3IJIABJISETCS 3aMECTHTEEM
JHpeKTopa no BocnuTarenbHoi pabore. bubnuoreka oauH pa3 B roJl OTYATHIBAETCS NEpe]l
COBETOM O pe3yJbTarax mpo/ieNanHoN paboThl.

4.6.bubnuorexa BeeT JOKYMEHTAIHIO M YYET CBOEH pabOThl, NPEIOCTABIAET OTUYETHI H
nJjaHsl paboThl B YCTAHOBJICHHOM MOPSIKE.

4.7 TlpaBuna nonb3oBanus 6ubauorexoi pazpabarsiBaioTes coTpyaHuKkamMu 6ub1HOTEKH Ha
ocHoBaHuHd IlpumepHbix mnpaBun mnons3oBaHus 6Oubmaorekor CCY3 H  yTBepkAAOTCH
JAPEKTOPOM KOJLIEIKA.

4.8 Tpynoseie  oTHomeHHs  paboTHHKOB  OMONMOTEKM  pEeryjaMpyloTcs  TPYIOBBIM
3akoHozaTenscTBOM Poccuiickoit @enepanun, YcraBoM kouieaxa, HacToAmmM [lonoxkenunem u
JAPYI'MMH JIOKAILHBIMH aKTaMH KOJUIE/Ka.

4.9 I'paduk paboTel OHOIMOTEKH yCTAHABIMBAETCH B COOTBETCTBHM C pacHHcaHHeM paboThl
KOJUTE KA, 4 TAK)Ke TPaBHIaMH BHYTPEHHET0 TPYJOBOTO PacropsiIka.

bubnnorexa paboraer no rpadguky 5-agHeBHOH pabouelt HeaenH:

IlorenensHuk-maTHUna ¢ 8.30 go 17.00.

5. MIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTD

bubnuoreka B npeaenax cBoeH KOMIETEHIIHMA HMEET MPABO:

5.1. CaMOCTOSATEIIbHO ONPEACIIATh COACPKAHUE H KOHKPETHBIC (JOPMBI CBOCH J€ATEIbHOCTH B
COOTBETCTBHMH C HEMIMH | 3aJa4yaMul, ykazanubeME B [Tomosxenuu o 6GubnuoTexe.
5.2. IlpencraBnsiTe HA pACCMOTPEHHUE U YTBEPIKACHHE JUPEKTOPY KOJLIEIKa IPOEKThI
JIOKYMEHTOB: TIpaBUJIa TI0IE30BaHus 6HOIHOTEKOH, monoxkenHe o GubIHoTEKE, NOIKHOCTHEIE
HHCTPYKUMH.

5.3. PazpabarsiBarh npaBuiia 10J1b30BaHMsl B COOTBETCTBUM C HOPMATHBHBIMH PEKOMEH IAIIUAMH.
5.4.0npenensiTh B COOTBETCTBUHU C MPABUIAMHM MOJB30BaHUSA OHONMOTEKON BUIBI U pa3Mephl
KOMIIEHCALMH 3a yiep0, HaHeceHHbIH OHOIHOTEKe ee NOJIL30BaTeNAMH.

5.5. IloBbiate kBanupHKau0 paboTHUKOB OHOIHOTEKH.

5.5. YyacTtroBath B paboTe MeToanyecKux obObenuHeHHH OuOMHOTEYHBIX pPabOTHUKOB,
CeMHHapax o BonpocaM 6ubIHOTEYHO-HHPOPMALIMOHHOMH PabOTHL.

5.6. OnpenensTh HCTOYHUKH KOMIUICKTOBaHMs (POH/IA 10 COrJIACOBAHMIO C aJIMMHHUCTpalMeH
KOJIIE KA.
5.7. [lonyyaTh MOCTYHAIOIKE B KOJUIEIK JOKYMEHTBL MU MHbIC HHGOPMALIMOHHBIC MATEPHAITBI TI0
cBoeMy TpohHIIO JeATETHHOCTH AN O3HAKOMJIEHMS, CHCTEMaTH3UPOBAHHOTO y4yeTa |
UCIOJIB30BaHU:A B pabore.

5.8.3nakoMHUThCA ¢ yueOHBIMY MJIaHAMH, TIPOTpaMMaMH, MiaHaM# paboTel KOJIeTKa.

[TonyyaTs OT CTPYKTYPHBIX MOAPA3IEICHHE MaTepUabl U CBEICHHS, HEOOXOUMBIE I
peLIEeHHsI [I0CTABIEHHBIX Nepel 6MbnuoTeKoi 3amay.
5.9. Uckmouats u3 Gonga OubIMoTeku Kojuie1xa JOKYMEHTbl B COOTBETCTBHH C HHCTPYKITUEH
no yué€ry 6ubmuoreunoro GoHza.
5.10. Bectu B ycTaHOBIEHHOM NOPSZKE MEPENUCKY € APYrUMH OHOIHOTEKaMH, OpPraHU3alHAMH.
5.11.CoBepimath HHBIE ISHCTBUS, HE IPOTHBOPEYALIME ACHCTBYIOIIEMY 3aKOHOIATEBCTRY.



6.0b33AHHOCTH PABOTHUKOB BUBJIMOTEKH.

6.1.bubnuorekapp 06CIyKUBAET YUTATENEH B COOTBETCTBHH ¢ [losoxkenuemM u IlpaBunamu
11071630BaHus OUGIHOTEKO.

6.2.bubnuorexaps o6sa3an:

- kHGOPMHPOBATE YMTATENICH O BCEX BHAAX IPEIOCTABISEMBIX OUOIHOTEKOM YCIyT;

- coBeplIeHCTBORATL OubnuoTeynoe u uHbopManHonuo-6ubmMorpadhrdeckoe obCTyKUBaAHHE,

- B Cllydae OTCYTCTBUA B hoHAaX OHONMOTEKH HEOOXOOMMOro H3JaHHs, 3aNPALIUBATE €0 110
Mex6ubnuoTednomy aboHeMeHTy, obecneduBaTh BEICOKYIO KYIbTYPY 00CTyKUBAHUS

- OKa3bIBaTh YHTATE/AM MMOMOLLL B BEIGOPE HEOOXOAUMBIX NIPOM3BEAEHUH NEYATH, IIPOBOISL
YCTHBIE KOHCYIBTAIHH, OPTaHH3ys KHHKHEIE BEICTABKH, 0030DpEI, IHA HHGOPMAIMH U ApYTHE
MEPOIIPHATHS.

6.3.bubnmuoTekaps HeceT OTBETCTBEHHOCTh 3a COXPaHHOCTh (DOHIAOB B COOTBETCTBHU C
JEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

6.4 bubnnorexkapp BeleT MOKYMEHTAIMIO M OTYMTHIBACTCS © IIpoAenaHHoii pabore .
OTtyet o pabore GHOIHOTEKH ABNACTCA YACTHIO I'OJOBOTO OTUETA KOJUIEKA.
6.5.bubinoTeKaps HECET OTBETCTBEHHOCTD 3a BBIINIOJHEHHE BO3IOKEHHEIX Ha OUDIHOTEKY 3a1a4
# (yHKIHH, onpeaeneHHEIX B faHHOM [TonoxeHnun, 3a cOCTOSTHUE TEXHUKH H€301macHOCTH,
OXpaHy TpyJda H MPOH3BOACTBEHHOH CaHHTApHH.

6.6.06ecneynBaeT MOJIL30BATENSIM BO3MOKHOCTD TIOJTB30BaTECH (DOHIOM OHOTHOTEKH,
HOIYJIAPU3YyeT CBOM (OHXBI U IPEJIOCTABIAEMBIEC YCIYTH, PA3BUBACT H TIOOLIPACT HHTEPEC K
KHHTE.

6.7.Coznaer u noanepkuBaeT B bubnuorexe kombopTHeie 11 paboTeI TIOTL30BATENEH YCIOBHUS.
6.8. PaboTHHK GHOIHOTEKH MOKET OBITH IPUBJIEYEH K OTBETCTBEHHOCTH 3a HEHAJIEKAllEe
HCHONHCHHE MM HEUCIOJIHCHWE CBOWX [HOJUKHOCTHBIX 00sf3aHHOCTEH B MOpsKe,
YCTaHOBJIEHHOM JEHCTBYIONUM TPYAOBBIM 3aKOHOATENLCTBOM Poccutickon Depepaiiu.



